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 PRINCIPAL’S MESSAGE 

 Dear Parents, 

 Merrimac  Elementary  School  welcomes  you  and  your  child.  We  look  forward  to  a  successful  2023-24  school  year. 
 As  an  educa�onal  ins�tu�on,  we  strive  to  provide  our  students  with  meaningful,  life-long  learning  experiences 
 that  promote  respect  and  foster  a  safe,  secure  environment.  Parents  and  staff  are  encouraged  to  offer  their 
 exper�se  in  helping  to  develop  a  school  climate  that  is  academically  challenging,  as  well  as,  socially  fulfilling  for  all 
 our  students.  We  would  like  to  connect  the  circle  of  school,  home,  and  community  through  open  communica�on 
 and  the  offering  of  opportuni�es  so  that  each  child  may  reach  his/her  fullest  poten�al.  We  invite  you  to  join  us  for 
 ac�vi�es and programs throughout the school year to celebrate your child’s successes. 

 Please  read  and  discuss  this  booklet  with  your  child  so  all  of  our  students  understand  what  is  expected  at  school  as 
 they  begin  their  educa�onal  journey  each  day.  There  is  a  space  provided  for  you  and  your  child  to  sign 
 acknowledgement  that  you  read  and  discussed  “The  Merrimac  Student  Handbook”.  Please  sign  and  return  the 
 contract page of this document to your child’s teacher at your earliest convenience. 

 Thank you! 

 Elizabeth Tucci 
 Principal 

 IMPORTANT TELEPHONE NUMBERS 

 ●  Health Office 
 ○  Mrs. Conner (631)244-5670 op�on 1 

 ●  School Psychologist 
 ○  Ms. Bethany Frede�e (631)244-5670 op�on 2 

 ●  School Social Worker 
 ○  Mrs. Stephanie Rued (631)244-5670 op�on 3 

 ●  Merrimac Main Office 
 ○  Mrs. Edwards, Ms. Stroup (631)244-5670 op�on 4 

 ●  District Transporta�on 
 ○  Mr. Joseph Cervone (631)471-1380 

 ●  PTA President 
 ○  Mr. Jay Jones  info@merrimacpta.org  or call (631)533-2195 
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 MERRIMAC ELEMENTARY SCHOOL 

 The mission of Merrimac staff and parents is: 
 ●  to develop the leader in each child. 
 ●  to create opportuni�es for con�nuous learning to prepare our students for the 21st century. 
 ●  to provide a safe environment that builds posi�ve, respec�ul and effec�ve ci�zens. 

 Our pledge: 
 I will work hard each day to be a leader in every way. 

 I pledge to be safe, kind, and accept the differences in others. 
 I will learn all I can by exercising my mind and body. 

 I am a responsible ci�zen of Merrimac Elementary School. 

 Sachem Code of Character 
 (click on link above to see BOE Policy 5300) 

 The  Sachem  Central  School  District  Board  of  Educa�on  ("Board")  is  commi�ed  to  providing  a  safe  and  orderly 
 school  environment  where  all  individuals  are  treated  with  respect  so  students  and  school  district  personnel  may 
 engage  in  quality  educa�onal  services  without  disrup�on  or  interference.  Responsible  behavior  by  students, 
 teachers, other school district personnel, parents, and other visitors is essen�al to achieving this goal. 
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 MERRIMAC PARENT TEACHER ASSOCIATION 
 h�ps://www.merrimacpta.org/ 

 PTA President  : Jay Jones 
 Merrimac’s  ac�ve  PTA  contributes  to  the  success  of  the  school  in  many  ways.  Through  PTA  programs  such  as  Book 
 Fairs,  School  Pictures,  Holiday  Bou�ques,  Plant  Sale,  Mingo,  etc.,  our  various  cultural  arts  programs  are  sponsored. 
 From  the  profits  of  these  fundraisers,  the  PTA  is  able  to  purchase  many  “extras”  that  make  our  school  a  nicer  place 
 for all who a�end. 

 MERRIMAC INFORMATION 
 Merrimac’s  school  day  begins  at  8:10  a.m.  and  ends  at  2:40  p.m.  Supervision  will  not  be  provided  for  students 
 who loiter on school grounds when school is not in session. 

 ARRIVAL 
 ●  Children may  not  be dropped off at school before 8:06  a.m. 
 ●  Bus  : If you are planning to use district transporta�on,  your child’s bus stop pick up �me will be provided to 

 you by the transporta�on department. 
 ●  Kiss and Drop Valet Drop Off  : 

 ○  If you are planning to drive your child(ren) to school in the morning, we have one drop-off loca�on 
 in the outer parking lot. Staff will begin arrival procedures at 8:06 a.m. Children will not be 
 permi�ed to be dropped off prior to this �me. 

 ○  Pull up to our Kiss and Drop staff before le�ng your child(ren) out of the car. 
 ○  Remain in your vehicle while your child is released to a staff member. Students must exit from the 

 RIGHT side of the vehicle onto the sidewalk. Please exit the parking lot immediately a�er your child 
 leaves the car. Students will be supervised by staff as they use the main entrance. 

 ●  Walkers  : 
 ○  There are North and South walkers for arrival purposes. Both groups of students must be le� with a 

 staff member at the appropriate North/South drop-off area. North walkers will u�lize the 
 kindergarten entrance and South walkers will use the main doors to enter the building. 

 ○  To ensure the safety of the students, only staff and students may go beyond the designated drop-off 
 loca�ons. 

 ●  If your child arrives a�er 8:15 a.m., you  must  come  into the building with your child to sign him/her in. 

 DISMISSAL 
 ●  Bus  : Buses will leave Merrimac Elementary School between  approximately 2:40-2:45 p.m. 
 ●  Walkers (North/South/Flagpole)/Pick Up  : 

 ○  If your child is not taking a bus, please send a le�er to your child’s teacher on the first day of school 
 to indicate if your child will be a North, South or Flagpole walker for dismissal purposes. 

 ○  North, South and Flagpole walkers will be dismissed at approximately 2:40 p.m. and will be 
 escorted to parents/guardians at the designated pick up areas. Please note that Flagpole walkers 
 will be dismissed to the South of the grassy area on the front lawn. 

 ○  Leave the area immediately once you have your children.  Please do not congregate on school 
 property.  When heading to your cars, do not cut through the buses and that you safely leave school 
 grounds. 

 ●  Please make every effort to keep your child’s transporta�on arrangements as consistent as possible and not 
 change your child’s transporta�on at the last minute. 
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 ●  Students cannot be released to anyone but their legal parent/guardian or persons listed on their 
 emergency contact card unless we have *wri�en documenta�on from the parent/guardian sta�ng the full 
 name of the person given permission. 

 ●  *Notes to the teacher and/or principal giving permission for a change to dismissal should include child’s full 
 name, full name of person picking up student, date of pick up and full name of parent signing note and is 
 needed for the following situa�ons: 

 ○  A change of a�er care schedule 
 ○  Your child is remaining a�er school for an ac�vity 
 ○  Children riding bicycles (with bicycle helmet) to school rather than riding bus or walking. The school 

 cannot be responsible for any lost or damaged bicycles. All bicycles should be locked when parked 
 in the racks. 

 ●  Early dismissal  :  Parents should send a *note with  the child sta�ng the date and �me of pick up so the 
 teacher can have him/her ready.  Children will not be called down un�l the parent is in the building.  To 
 ensure your child’s safety, we cannot make changes to your child’s dismissal a�er 2:00 p.m. unless it is an 
 emergency. 

 ●  *Please send a  wri�en note  as opposed to an email  for these purposes as teachers are unable to regularly 
 access their email throughout the school day. 

 ●  If the change of dismissal plan happens during the school day, please call the main office as the teacher is 
 not able to regularly check email throughout the school day. 

 WALKER SAFETY 
 Students should make it a habit to: 

 ●  Walk on the le� facing traffic. 
 ●  Look right and le� before crossing streets. 
 ●  Cross at the street corners and never between parked cars. 
 ●  Never accept rides from strangers. 
 ●  Go directly home a�er school. 
 ●  Plan the safest, most direct route home. 
 ●  Walkers should arrive at school no more than 10 minutes before the start of the school day. 
 ●  Walkers must line up in an orderly fashion, not blocking the front doors. 
 ●  Parents of students figh�ng, running around, or otherwise endangering the safety of others will be called. 

 BICYCLE SAFETY 
 (See BOE Policy  5453  ) 

 Students  are  permi�ed  to  ride  bicycles  to  school.  Bicycles  must  be  parked  and  locked  in  the  designated  rack  areas. 
 While  on  school  grounds,  all  bicycle  riders  should  ride  with  cau�on  and  abide  by  all  rules  associated  with  New  York 
 State  traffic  and  safety  laws.  Any  student  found  to  be  endangering  the  safety  of  himself/herself  or  others  while 
 riding a bicycle on school grounds will have his/her bicycle privileges denied. 

 *In  New  York  State,  all  bicyclists  under  the  age  of  14  years  old  are  required  to  wear  safety  cer�fied  bicycle  helmets 
 when they are operators or passengers on bicycles (Sec. 1238(5)). 

 BUS SAFETY 
 (See BOE Policy  5320  ) 

 Riding  the  school  bus  is  a  privilege.  Any  student  who  does  not  observe  the  Bus  Rules  for  Students  may  be  denied 
 the  privilege  of  riding  the  bus  for  a  period  of  �me.  Ques�ons  or  concerns  about  bus  transporta�on  should  be 
 directed to Joseph Cervone at the Transporta�on Office at 631-471-1380. 

 Bus Rules for Students 
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 ●  Students should be orderly and reasonably quiet on the bus and at the bus stops. 
 ●  Students are to be ready when the bus arrives. 
 ●  Students should not linger as they cross in front of a bus to board or exit. 
 ●  Students are to sit down as soon as they board the bus and remain in their seats while the bus is in mo�on. 
 ●  Students are to obey the bus driver’s instruc�ons, and respect the bus driver’s rules. 
 ●  Students will be courteous to fellow bus riders and never push or shove when ge�ng on or off the bus. 
 ●  Students are not allowed to lean out of, or put their heads or arms out of, the school bus window. 
 ●  A�er  leaving  a  stopped  school  bus,  students  are  to  cross  at  least  10  feet  in  front  of  the  bus  in  full  view  of 

 the bus driver.  DO NOT CROSS BEHIND THE BUS. 
 ●  Students  exi�ng  the  morning  buses  are  expected  to  walk  and  enter  the  school  building  immediately  and 

 are not permi�ed to linger outside the building. 
 ●  Students are not allowed to eat or chew gum on the bus. 
 ●  Students  may  be  assigned  a  seat  on  the  bus  when  deemed  necessary  by  the  principal,  principal’s  aide  or 

 driver. 
 ●  Cell phones should not be used on the bus at any �me for any reason. 

 Reasons for Disciplinary Ac�ons on Bus: 
 ●  Refusing to obey driver 
 ●  Throwing objects 
 ●  Screaming/shou�ng 
 ●  Destruc�on of bus equipment 
 ●  Figh�ng/hi�ng other students 
 ●  Using obscene language 
 ●  Pu�ng head or hands out window 
 ●  Li�ering from/on the bus 

 Bus Discipline Protocol 
 ●  First  Report  :  The  driver  shall  report  the  incident  in  wri�ng.  Names  and  viola�ons  are  given  on  the  report 

 that  is  turned  in  to  the  Principal.  The  Principal  or  Principal’s  Aide  will  discuss  the  incident  with  the  children 
 involved and the parents. 

 ●  Second  Report  :  Should  a  second  incident  with  the  same  child  occur,  the  driver  will  forward  a  wri�en 
 report  to  the  building  principal.  Ac�ons  to  prevent  further  incidents  may  be  taken  at  this  �me 
 (moving/assigning  seats,  etc.).  The  Principal  or  Principal’s  Aide  will  no�fy  the  parents  of  any  disciplinary 
 ac�ons. 

 ●  More than two reports  : Each report a�er the ini�al  two  may  result in one or more days of bus suspension. 

 **  Note  : A serious infrac�on may result in immediate  suspension from the bus with no warning le�er of possible 
 loss of transporta�on privileges.  This would occur if, in the opinion of school officials, an immediate suspension 

 is necessary to ensure the safety of all the children.** 

 SCHOOL NURSE 
 (  h�ps://www.sachem.edu/departments/health_services  ) 

 Mrs. Kathy Conner, R.N. 
 (631)244-5670, op�on 1 
 kconner@sachem.edu 

 The  nurse  is  available  for  any  health  issues  that  occur  during  the  school  day.  If  your  child  develops  a  health 
 problem  or  goes  on  medica�on  during  the  year,  please  no�fy  the  nurse’s  office.  Also  no�fy  the  nurse  of  any 
 health  informa�on  about  your  child  (such  as  recent  surgery  or  injury,  new  medical  diagnoses,  allergies,  side  effects 
 of  medica�on  they  are  currently  taking,  etc.).  At  no  �me  should  your  child  be  sent  to  school  with  medica�on,  an 
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 adult  must  bring  medica�on  to  school.  If  your  child  must  take  medica�on  during  the  day,  the  school  nurse  must 
 receive  a  doctor’s  order  with  instruc�ons  for  dispensing  (including  Tylenol,  throat  lozenges,  etc.).  Please  make 
 sure that injuries which occur at home (minor cuts, bites, burns, etc.) are taken care of before school. 

 Personal hygiene is important.  Please help your child take pride in their personal hygiene. 

 The  Emergency  Informa�on  Card  requires  three  contacts  to  assume  care  of  your  child  if  you  cannot  be  reached. 
 Be  sure  persons  listed  are  aware  of  their  responsibili�es  and  will  be  able  to  pick  up  your  child  during  school  hours. 
 If  there  are  any  phone  number  changes,  please  no�fy  the  nurse,  main  office  and  update  this  informa�on  in  the 
 eSchool Parent Portal. 

 Medical Informa�on: 
 ●  Illness/Injuries  : 

 ○  If  you  know  your  child  will  be  absent,  please  call  the  nurse’s  office  at  (631)244-5670  op�on  1. 
 Voicemail is available 24 hours a day, so you can call at any �me and leave a message. 

 ○  Please  send  an  absent  note  or  doctor’s  note  if  your  child  has  seen  the  MD,  with  your  child  on  the 
 day he/she returns to school. 

 ●  Do not send your child to school if he or she  : 
 ○  Has vomi�ng and/or has diarrhea within the last 24 hours or is nauseous. 
 ○  Has  a  fever  above  100.0  taken  by  mouth  or  chills.  The  child  should  remain  home  un�l  they  are  fever 

 free  for  24  hours  without  any  fever  reducing  medica�on.  Please  do  not  medicate  a  fever  prior  to 
 school,  when  the  medica�on  wears  off,  the  fever  may  return  and  you  will  be  called  to  come  pick  up 
 your child. 

 ○  Has a pink/reddened eye, and/or discharge from the eye 
 ○  Has  a  sore  throat  or  strep  throat.  A  student  with  strep  should  be  on  an�bio�cs  for  24  hours  before 

 returning to school. 
 ○  Has a severe headache or ear pain 
 ○  Has large amounts of mucous (liquid, drainage) from nose, or new onset conges�on 
 ○  Has a rash or honey crusted/open sores anywhere on the body 
 ○  If  you  find  your  child  is  frequently  asking  to  stay  home  from  school  or  appears  anxious  about 

 school,  and  there  does  not  appear  to  be  any  physical  symptoms,  contact  the  nurse  or  your 
 healthcare provider to discuss your concerns. 

 ●  If  your  child  has  been  restricted  from  ac�vi�es  due  to  illness,  surgery  or  injury,  a  physician’s  note  is 
 required  to  excuse  them  from  Physical  Educa�on.  The  note  should  include  the  diagnosis,  length  of  �me 
 restric�on  is  in  effect,  and  specify  the  use  of  crutches,  wheelchair,  walking  boot  etc.  if  applicable.  Please 
 note, Physical Educa�on restric�ons apply to outdoor recess as well. 

 ●  Food  allergies  :  There  are  an  increasing  number  of  children  with  food  allergies.  There  are  food  allergy 
 guidelines  in  place  to  ensure  all  students  are  safe  while  in  school.  This  includes  an  allergy  table  in  the 
 cafeteria.  If  a  classroom  has  a  student  with  a  severe  food  allergy,  that  classroom  will  be  deemed  allergen 
 free.  A  le�er  will  be  sent  home  reques�ng  that  certain  foods  not  be  eaten  in  that  classroom.  Please  refrain 
 from  sending  those  items  into  school  for  snack.  If  your  child  has  food  allergies,  please  be  sure  the  school 
 nurse is aware so an emergency plan can be developed for your child while at school. 

 ●  Medica�on  :  If  your  child  requires  medica�on  while  at  school,  there  must  be  a  wri�en  order  from  a 
 physician, and wri�en permission from the parent on file in the health office. 

 ○  The  medica�on  must  be  brought  into  school  by  a  parent/guardian,  or  other  responsible  adult. 
 Students may not carry medica�on to/from school  . 

 ○  The  medica�on  must  be  in  the  original  container  labeled  with  the  child’s  name,  drug  dosage,  and 
 �me  to  be  administered.  This  includes  any  over  the  counter  medica�ons  such  as  Tylenol,  Motrin, 
 cold/cough medica�on, etc. 
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 ○  Teachers  are  not  permi�ed  to  hold  or  administer  medica�on  to  students,  and  students  are 
 prohibited from carrying medica�on or administering it to themselves. 

 ●  Immuniza�ons  :  Kindergarten  students  entering  school  must  have  physician  provided  proof  of  the  following 
 immuniza�ons  at  the  �me  of  registra�on  and  prior  to  the  school  year  star�ng  in  September  or  they  will  be 
 excluded: 

 ○  3 or 4 polio* (with one given a�er the age of 4 yrs) 
 ○  4 or 5 DTaP* (with one given a�er the age of 4 yrs) 
 ○  2 MMR 
 ○  2 varicella 
 ○  3 Hepa��s B 
 ○  Fi�h  graders  are  required  to  provide  proof  of  Tdap  booster  when  they  turn  11  years  old.  Students 

 will not be permi�ed to start sixth grade without proof of this vaccine. 
 ●  Physicals  : 

 ○  NYS Physical examina�ons are required/mandated for all new students entering any grade. 
 ○  In  addi�on,  they  are  also  required/mandated  for  students  entering  Kindergarten,  first,  third,  and 

 fi�h grades. 
 ○  Please  send  in  a  copy  of  this  physical  to  the  nurse  as  soon  as  possible  at  the  beginning  of  the  school 

 year.  If  your  child  does  not  receive  a  physical  from  their  own  physician,  he/she  will  be  scheduled  for 
 an examina�on by the school’s physician. 

 ●  Screenings  : 
 ○  Hearing/Vision  : 

 ■  NY  State  Educa�on  Law  requires  students  receive  vision/hearing  screenings.  The  purpose  of 
 this  requirement  is  to  detect  the  presence  of  vision/hearing  problems  likely  to  impede  a 
 student’s  learning.  If  the  results  of  the  screening  indicates  that  your  child  requires  further 
 follow up, you will receive wri�en no�fica�on from the nurses office. 

 ■  The screenings done on each grade level are as follows: 
 ●  Kindergarten: near/distance vision, color percep�on, hearing 
 ●  First grade: near/distance vision, hearing 
 ●  Second grade: none 
 ●  Third grade: near/distance vision, hearing 
 ●  Fourth grade: none 
 ●  Fi�h grade: near/distance vision, hearing 
 ●  New entrants: near/distance vision, color percep�on, hearing 

 ○  Scoliosis  :  State  law  requires  that  girls  in  grades  5  and  7,  and  boys  in  grade  9,  be  examined  for 
 scoliosis  (lateral  curvature  of  the  spine).  The  screening  will  be  conducted  by  the  nurse  during  your 
 child’s  physical  educa�on  class.  You  may  elect  to  have  your  own  physician  do  the  screening,  but  the 
 school will need documenta�on from your doctor of the results or your child will be screened. 

 ATTENDANCE REQUIREMENTS AND PROCEDURES 
 (See BOE Policy  5100  ) 

 The Board of Educa�on recognizes that regular school a�endance is a major component of academic success. 

 Students who develop a pa�ern of absences/tardiness shall have their parents/guardians contacted, shall be 
 reminded of the a�endance policy, and will be told that the students are subject to the school disciplinary policy. 
 The school administra�on shall send wri�en no�fica�on to the student’s parents/guardians expressing concern 
 about the impact of excessive absences or tardiness on the student’s educa�on.  The district will share  this policy 
 with local Child Protec�ve Services (CPS) to ensure a common understanding of excused and unexcused ATEDs 
 (unexcused absences, tardiness and early departures) and to work toward iden�fying and addressing cases of 
 educa�onal neglect. 
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 Punctuality and good a�endance are important to your child’s success in school. Parents should make 
 every effort to have their children in school on �me every day.  Tardiness is disrup�ve to the classroom and has an 
 adverse effect on a child’s educa�onal progress.  New York State a�endance laws require a wri�en excuse each 
 �me a student is tardy or absent from school. 

 ●  Lateness  to  school  :  Regula�ons  require  a  note  by  a  parent  for  a  student’s  lateness  to  school.  Students 
 arriving  late  must  be  escorted  into  the  building  and  must  sign  the  child  into  school  with  the  hallway 
 monitor in the security ves�bule.  Any�me a�er 8:15  a.m. will be considered tardy. 

 ●  Phone  call  when  a  child  is  absent  :  The  parent/guardian  should  contact  the  school  nurse,  Mrs.  Conner,  at 
 (631)244-5670 op�on 1. 

 ●  Returning  to  school  a�er  an  absence  :  Students  must  bring  a  wri�en  excuse  signed  by  a  parent/guardian  to 
 his or her classroom teacher.  If a child is absent for more than five days, a doctor’s note is required. 

 SACHEM FOOD SERVICES - CAFETERIA 
 (  h�ps://www.sachem.edu/departments/Food_Services  ) 

 Mrs. Noreen O’Brien 
 nobrien@sachem.edu 

 Complete  lunches,  including  milk  and  dessert,  are  served  daily.  Monthly  menus  are  online  to  inform  parents  of 
 the lunch choices each day.  Children may bring their own lunch and purchase milk and/or snacks separately. 

 CAFETERIA/LUNCH PROCEDURES 
 ●  Students will receive 25 minutes for lunch 
 ●  Student Right  :  I have the right to enjoy my meal  in a clean and well-mannered environment. 
 ●  Student Responsibili�es  : 

 ○  It is my responsibility to eat my food quietly and neatly using proper table manners so that others 
 may enjoy their meal. 

 ○  I will listen to direc�ons given by adults when I am buying lunch, milk or snacks. 
 ○  I will never throw food or other objects. 
 ○  I will always walk in the cafeteria. 
 ○  I will no�fy a teacher when leaving the cafeteria. 
 ○  Before leaving the cafeteria, I will be sure to clean up my area and throw away all my trash. 

 SUPPORT SERVICES 
 (  h�ps://www.sachem.edu/departments/student_services  ) 

 Our support service personnel includes a school psychologist, a social worker, speech/language therapists, 
 resource room teacher, remedial math and remedial reading teachers and an ENL teacher.  In addi�on, an adap�ve 
 physical educa�on teacher, occupa�onal therapist, physical therapist, and specialists of the hearing and visually 
 impaired are also available for our students who require their services. 

 EMERGENCY SCHOOL CLOSINGS, DELAYED OPENING AND EARLY DISMISSAL 
 Emergency school closings, delayed openings and early dismissals will be communicated via School Messenger. 
 This system u�lizes the informa�on parents enter into the parent portal for contact purposes. 

 Please note that in the case of a 2-hour delayed opening, students should be at bus stops 2 hours from their 
 regular pick up �me and students will be able to enter the building at 10:06 a.m.  School will start at 10:10 a.m. 
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 In the event of an emergency early dismissal, the early dismissal �me is determined by the school district. All 
 students will be placed on their assigned school bus even if they do not typically use bus transporta�on, and 
 a�ercare will be canceled  . All parents should have  an alternate plan in place in case of early school closings. 
 Children should know this plan in advance. 

 ESCHOOL PARENT PORTAL 
 Please be sure to access the eSchool Parent Portal for each of your school age students and keep it updated with 
 current contact informa�on as this is contact informa�on the building/district will use to contact you. 
 *  Link to Parent Portal 

 SCHOOL MESSENGER 
 School Messenger is u�lized as Sachem’s emergency contact system. Parents will receive automated calls/emails 
 through this system in the case of an emergency and/or special events/updates. The School Messenger system 
 u�lizes the email addresses and phone numbers on the Parent Portal, so please be sure your contact informa�on 
 is up to date. 

 SKILLS FOR SUCCESS 
 Successful students: 

 ●  Bring to class notebook, paper, pen or pencil and other materials necessary. 
 ●  Are ac�ve par�cipants in the classroom, listen well, and take part in discussions. 
 ●  Plan their work and schedule a �me for homework each day.  Homework assignments should be wri�en 

 down in class, ques�ons asked if the assignment is unclear, and necessary materials gathered to be brought 
 home. 

 ●  Strive to do their best, not just get by. 
 ●  Get an adequate amount of sleep each night. 
 ●  Are taken for eye or doctor’s examina�on (if recommended by the school nurse). 

 MERRIMAC RULES AND REGULATIONS 
 ●  Children will not be permi�ed back into the building a�er school hours to pick up any items le� in school, 

 including homework.   Students must leave school grounds upon dismissal.  For safety reasons, an adult 
 must accompany students on grounds a�er school hours or on weekends. 

 ●  Any forgo�en item, such as lunch, musical instrument, sneakers, etc., must be dropped off at the ves�bule 
 with the Hallway Monitor. 

 ●  Visitors to the school shall be governed by the following rules  : 
 ○  For security purposes all visitors must enter through the main ves�bule, sign in, and receive a pass. 
 ○  State-issued iden�fica�on is required to pick up your child or access the building. 
 ○  No one is to go directly to a classroom. 

 ●  Communica�on with your child’s teacher  : 
 ○  Messages  :  It  typically  is  not  possible  for  teachers  to  receive  a  telephone  call  during  the  school  day. 

 Parents  who  have  a  concern  of  an  immediate  nature  should  leave  their  telephone  number  with  the 
 main  office  and  the  teacher  will  return  the  call  as  soon  as  possible.  You  can  also  email  the  teacher 
 directly  (please  know  that  teachers  are  usually  not  able  to  be  on  their  computers  while  providing 
 instruc�on  for  our  students).  If  it  is  an  emergency  regarding  something  that  must  be  addressed 
 immediately, please call the Main Office and share that informa�on. 

 ○  Change  to  child’s  dismissal  :  If  your  child  needs  to  u�lize  a  different  dismissal  procedure,  please 
 write  a  note  to  their  teacher  and  send  it  in  that  morning.  If  there  is  an  emergency  and  changes 
 must be made during the day, please call the Main Office to inform the building. 

 ●  Lost and Found  : 
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 ○  Found ar�cles are placed in the “Lost and Found” area in the lobby. Each trimester, lost items will 
 be displayed in the cafeteria. Unclaimed items will be donated/disposed of. 

 ○  Please place your child’s name on all belongings including coats, sweatshirts, water bo�les, etc. 
 ●  Students should enter and exit the building in a quiet and orderly manner. 
 ●  Students have a responsibility to be prompt at all �mes. 
 ●  Students are to observe the following rou�nes when moving throughout the hallways: 

 ○  Walk quietly at all �mes, because other classes are at work. 
 ○  Keep to the right side of the hallway and listen to the adult in charge. 
 ○  Talk quietly or not at all. 
 ○  Respect classes in session. 
 ○  Keep hands off the walls, bulle�n boards, displays and keep them to yourself. 

 ●  Student Dress Code:  Please see Board Policies, Code  of Character, VII. Student Dress Code 
 ●  No gum chewing in school, on school grounds, or on the bus. 
 ●  No student should enter a room without adult supervision. 
 ●  School books must be cared for.  Students will be required to pay for any lost or damaged book. 
 ●  Playground  : For the safety of the children, pets are  not permi�ed on school property during school hours. 

 All children are expected to respect school property.  Sneakers only on the playground. 
 ●  Bathrooms  : These facili�es should be kept neat and  clean.  A child caught defacing the bathroom will be 

 immediately sent to the Principal/Principal’s Aide and the Principal/Principal’s Aide will decide the 
 consequences.  Students should u�lize indoor voices, appropriate language and use of the facili�es. 
 Students may not congregate in the bathroom or wait for a friend to be finished.  Once you have finished 
 using the bathroom you must rejoin your class where they are currently located. 

 ●  Birthdays  : 
 ○  Please inform your child’s teacher if you wish to send in a birthday treat. 
 ○  Store bought and pre-wrapped food items only. 
 ○  No freezer/refrigerator products, balloons or flowers. 
 ○  Party invita�ons are not to be distributed in the classrooms unless the en�re class is being invited. 

 ●  Outside Lunch  : 
 ○  For lunch purposes, outside lunches from fast food restaurants should not be dropped off at school 

 for your child. 
 ○  When bringing in food for a classroom ac�vity/celebra�on, please note: 

 ○  We do not accept items made at home. 
 ○  All items must be sent with a list of ingredients for allergy purposes. 
 ○  Individually wrapped and prepackaged items are preferred. 

 ●  Phone Calls  : 
 ○  If you need to communicate with your child(ren) in the event of an emergency, please call the office 

 staff at (631)244-5670 and they will gladly convey the message. Students will not be called out of 
 class for a phone call or a forgo�en item to avoid a disrup�on of instruc�on. 

 ○  Children are permi�ed to u�lize the office telephones to call home in the case of an emergency, 
 permission to a�end an event, confirm dismissal plans or to request necessary materials. 

 ○  Cell phone usage is not permi�ed in school. 
 ●  Parent/Teacher Conferences  : District-wide conference  days are held each year (  Sachem CSD Calendar  ). 
 ●  Homework  : Homework provides excellent opportuni�es  for developing good study habits, providing for 

 individual differences and abili�es, and encouraging self-ini�a�ve on the part of the student.  Parents can 
 assist their child(ren) with homework by: 

 ○  Asking ques�ons about the content of student homework. 
 ○  Giving requested assistance, but allowing the student to do his or her work. 

 ●  Physical Educa�on  :  District policy requires students  to wear sneakers (without heels or pla�orms or 
 slip-ons) which can be made secure with laces or velcro straps. All jewelry including earrings, bracelets, 
 rings, necklaces, watches, etc. may not be worn. When children are not able to remove earrings due to 
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 inability or because the hole is new, post earrings may be worn for a limited �me as long as they are 
 covered with a band aid or medical tape.  Please provide the tape to cover the earrings at home before 
 school.  Students can remove the tape a�er the comple�on of their physical educa�on class. 

 ●  Playground Rules  (For safety reasons, failure to follow  recess guidelines may result in loss of privileges.): 
 ○  No physical contact (pushing, shoving, contact games…). 
 ○  No abusive or foul language. 
 ○  Sneakers only on the playground  . 
 ○  Running and tag games are not permi�ed in the playground area. 
 ○  Take turns using the equipment. 
 ○  Climbing is permi�ed on ladders, steps and landings only. 
 ○  Jumping off equipment is prohibited. 
 ○  Respect other’s space. 
 ○  Use of baseball bats, lacrosse s�cks and hockey s�cks are not permi�ed during lunch/recess at 

 school. 
 ●  Personal Items  :  Students should refrain from bringing  personal items (trading cards, electronic devices, 

 collec�bles, etc) to school. The school is not responsible for the loss of these items. 
 ●  Use of Social Media/Electronic Devices  : Students engaging  in mean spirited or inappropriate interac�ons 

 outside of school that cause a disrup�on in the educa�onal process during school may be subject to 
 discipline at school.  This would fall under a DASA complaint and the school is responsible to follow up. 

 ●  Weapons and Dangerous Devices (See BOE Policy 5312.2)  :  Any item perceived to be a weapon is expressly 
 forbidden on school grounds.  According to our Code of Conduct, the administra�on reserves the right to 
 discipline a child disobeying this important policy. 

 **Appropriate ac�on will be taken by the Principal when a student is repeatedly and/or substan�ally disrup�ve 
 to the educa�onal process.  Possible consequences could be a phone call home; le�er sent home, in-school 

 deten�on, or an out-of-school suspension.** 

 STUDENT RIGHTS AND RESPONSIBILITIES 
 (See BOE Policy  5300  ) 
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 Merrimac Elementary Contract 
 (RETURN THIS CONTRACT SHEET ONLY) 

 I, _______________________________________________________________ together with my 

 Parent/Guardian, ___________________________________________________ have read 

 Merrimac Elementary School’s Student Handbook. 

 We have discussed the important informa�on listed in the handbook.  I realize and understand 

 my responsibility toward following and coopera�ng with the rules, procedures and guidelines. 

 With the support and guidance of the Merrimac staff, my teachers, and my parents, I will do my 

 best to a�ain the goals set forth in this handbook. 

 Please Sign  : 

 Student:_______________________________________________________________________ 

 Parent/Guardian:_______________________________________________________________ 

 Date:_______________________________________________________________________ 

 Teacher/Class #:______________________________________________________________ 

 RETURN THIS CONTRACT SHEET ONLY 
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